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To:

Participating Corporations in the 2009



“Back-to-School Clothes for Kids” Project

From:

Connie Kennedy

Date:

June 16, 2009
Re:

Paying Sales Tax
_____________________________________________________________________

“Back-To-School Clothes For Kids” (“BTS”) is exempt from paying sales tax when purchasing clothing. 

However, when an employee in your company buys an article of clothing to donate for a child, they must pay sales tax, i.e. they are not exempt from paying sales tax.  From an “IRS” viewpoint, they are not part of the entity “Back-to-School Clothes for Kids”.
Paying sales tax does not involve significant money when you are buying one article of clothing.  It matters when you are buying a few hundred dollars or more of clothing so...

If you will be shopping for a large amount of clothing and do not want to pay sales tax, the money you collect must first be donated to BTS and recorded on BTS’ books.  Once the money is recorded on BTS’ books, you, in effect, are shopping on behalf of BTS and are eligible to use the tax exempt form.  BTS’ sales tax exempt certificate can be used if you follow the instructions listed below.
· if you have checks made out to BTS, send them to me.  I will then provide you with a check in the same amount and the BTS sales tax exempt form to give to the stores.


· if you have cash, send the receipts you issued for the cash to me - see Attachment G for a receipt.  (The receipt for cash is sufficient to show as a donation to BTS - it makes no sense to be giving cash back and forth.)   I will then provide you with the BTS sales tax exempt form to give to the stores.

· After all the shopping is done, it is important that you send me originals of all sales slips (by September 10th please).  You were shopping for children with money donated to BTS, so BTS must keep sales receipts on file.  Please also return any unspent money that was given to you by BTS.  A sample cover note you can use for enclosing receipts and any unspent money is attached.

Thanks very much. 

To:

Back-to-School Clothes for Kids

From:

Name: ____________________



Corp.   ____________________

Date:

__________________________

________________________________________________________________

On August  _____, 2009, Back-to-School Clothes for Kids:

_ gave me a check for $_________for shopping for new school clothing for needy 


children with a sales tax exempt form OR 

_gave me a sales tax exempt form to use for cash I had collected in the amount


of $_________.

Sales slips are attached and summarized below:


Check Received from BTS/Cash Collected
$________


Money Spent


      Store

Amount


______________
$________


______________
$________


______________
$________


______________
$________


______________
$________


______________
$_______


______________
$________


Total Spent





$________


Amount Unspent and Enclosed (if any) 

$________
